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I O6Lme NonoXxeHUS

1 BubnnoTeka pPYKOBOACTBYETCA B CBOeil [eATeNlbHOCTU 3aKOHOM PocCuIACKOM
(hepepaunmn «O6 obpasoBaHnn B Poccninckon ®egepaunn» ot 29 aekabpa 2012 roga Ne 273-
®3, depepanbHbIM 3aKOHOM «O 6UbNIMOTEYHOM fene» OT 29 aekabps 1994 roga N 78-d3,
yKaszamy ¥ pacnopsbkeHnamu Mpe3ngeHta Poccuiickoin Pepepaynn, NOCTaHOBNEHUSMU
MpaBuTensctBa Poccuitickolr  degepaymm U HOPMATMBHbLIMW  MPABOBLIMK  aKTaMu
rocyJapCTBeHHbIX OpPraHoB Yynpas/ieHUs 06pa3oBaHMEM MO BOMPOCaM, OTHECEHHbIM K WX
KOMMNETeHUMKN, NpuKasaMy 1N pacnopsdKeHUAMMN LUPEKTOPa TEXHUKYMA, a TakXe HacToAwmMM
lMonoxeHnem.

2. bubnuoteka ABAAETCA O4HUM U3 BeAyWMUX CTPYKTYPHbIX NOApasLeneHui
TeXHUKyMa, ob6ecneymBalOliMX Yy4yeOHOMW, Hay4HOW, CMAPaBOYHON, XY[O0XeCTBEHHOIA
NNTepaTypoit,  3MEKTPOHHbIMW YYEOHbIMM W3AAHUAMU, MEPUOANYECKUMMN MW3LAHUSAMU U
MHPOPMALMOHHbIMM  MaTepuanamu (ganee - AOKYMeHTaMu) Y4ebHO-BOCNUTATE/bHbINA
npoLecc, a TakXe LEeHTPOM pacnpOCTPaHEHUs 3HAHWIA, LYXOBHOrO W WHTENNEKTYalbHOro
006LLEeHNA, KY/IbTYpbl.

3. [eATenbHOCTb 6MBMIMOTEKM OCHOBbLIBAETCA Ha MPUHLMMAX AeMOKpaTumn, rymaHusma,
06LLefOCTYNMHOCTN, nNpuopuTeTa 0OLLeYeI0BeYeCKUX LEeHHOCTENW, rpaxAaHCTBEHHOCTMH,
CBOOOAHOMO pasBUTUSA NIMYHOCTH.

4. TlopAafoK Nonb30BaHWUA UCTOYHMKAMWU MHMOPMaUUK, nepevyeHb OCHOBHbLIX YCAYr U
YC/OBUA UX MpPeAocTaBfieHNs ONpefensoTca MNoMIoXKeHneM 0 OGMBIMoTeKe TeXHUKyMa W
npasuiaMu Nosib30BaHNs 6GUH6NNOTEKON, YTBEPXKAEHHBIMN AUPEKTOPOM TEXHUKYMA.

5. TexHUKyM HeceT OTBETCTBEHHOCTb 3a [OCTYMHOCTb W KayecTBO 6MOGAMOTEYHO-

NHMHOPMaLMOHHOT0 06CNYy)XNBaHMA BUBINOTEKMN.

11OcHOBHbIe 3aa4n

6. OCHOBHbIMU 3aja4aMmn 6UBNNOTEKMN ABNSIOTCS:
obecneyeHne  ydyaCcTHMKaM  06pas3oBaTeNbHOro  npouecca -  CTy[eHTam,
npenogaeaTensmM, COTPYAHMKaM (ganee - MoNb3oBaTeNsM) - [AOCTyna K WHGopmauuu,
3HAHMAM, WAEAM, KyNbTYPHbIM LEHHOCTAM MOCPeACTBOM MCMOMb30BaHUA 6GMBANOTEUYHO-

MH(OPMaLMOHHBIX PECYPCOB TEXHMKYMa Ha Pas3MUHbIX HOCUTENSX: 6YMaKHOM (KHUXKHbIN



(oHA, (OHA NepuoauyvYecKUX wu3gaHwWin), MarHUTHom (poHA ayamo- W BMAEOKACCET);
ungposom (CD-AUCKM); KOMMYHUKATUBHOM (KOMMbIOTEPHBIE CETU) U UHBIX HOCUTENAX;

- BOCMWUTaHWE KY/NbTYPHOrO W TPaXAaHCKOro CaMOCO3HaHMA, TMNOMOUWb B
coumnanunsaymy obyvarLinxcs, pa3BnuTne Nx TBOPUYECKOro NoTeHLMana;

- (hopmupoBaHWe HaBbIKOB He3aBUCMMOro 6M6NMOTEYHOro MoJib30BaTens: o0by4veHue
MOUCKY, 0T60PY M KPUTUYECKOIN OLEHKE MH(OPMaLnK;

- COBepLUEHCTBOBaHME NpefocTaBnsieMblX 6MBANOTEKO YCNYTr HAa OCHOBE BHeApeHMUs
HOBbIX MH(OPMALNOHHBIX  TEXHOMOT WA 7 KOMMNbOTepusayuu o6nbnmoTeyHo-

NHMHOPMaLMOHHbIX NPOLLECCOoB, (hOpMUPOBaHNE KOMGOPTHOW 6MBINOTEUYHON Cpeapbl.

LLI OcHOBHble hyHKLNMN

7. Ans peanusauum OCHOBHbIX 3aja4 6ubnnorteka:

- OpraHuMsyeT fAOCTyn K npogeccMoHanbHbIM 6a3am f[aHHbIX, WH(POPMALUOHHbLIM
CMPaBOYHbIM Y MOUCKOBLIM CUCTEMAM, & TAKXXe UHbIM MH(OPMaLNOHHBIM pecypcam;

- opraHusyeT angdepeHLMpoBaHHOE 06CNYyXMBaHWE NOMb30BaTENE B UYMTaSIbHOM
3a/e, Ha abOHEMeHTe M APYrux MyHKTax Bblfayu, YCTAHOB/IEHHbIX B MpaBuiax nosjib30BaHus
OMGIMOTEKON  TeXHWKYMa, TMPUMEHAS  MeToAbl  WHAUBWUAYaNIbHOTO U TPYyNnmnoBoro
06CNyXNBaHUS;

- obecneymBaeT KOMMJEKTOBaHME (OHAA MeyaTHbIMU W (UIKN)  3NEKTPOHHbLIMMU
yyYebHbIMM u3faHMAMM (BKIOYas Y4YeOHUKM U ydebHble nocobus), MeTOAUYECKUMWU W
nepuoanyecKUMn  U3JaHUAMM N0  BCeM  BXOAAWMM B peasn3yemble  OCHOBHble
obpasoBaTesibHble MpPOrpamMmbl  YYEOHbIM MEXAUCLUMNINHAPHBIM KypcaM, MnpakTUKam u
npogeccnoHanbHbIM MOAYIAM;

OCYLLeCTBNAET  Yy4yeT, pasMelleHVe W  MpoBepky  (oHaa, obecneynsaet
ero COXPaHHOCTb W pPEeXWUM XpaHeHus, perncrpaunto u Ap., B COOTBETCTBUM C
WHCcTpyKumnein 06 yuete 6GMOBINOTEUYHOrO (hoHAa, YTBEPXX/AEHHOW npukKasom
MuHKynbTypbl Poccum oT 02.12.98 N 590 n npukazom MuHobpasoBaHus Poccum oOT
24.08.2000 N 2488 "O6 y4eTe OMONMOTEYHBbIX (OHAOB 6GMBGNMOTEK 06pasoBaTe/bHbIX
yupexaeHuin". Tposepka (GOHAOB 6MOGAMOTEKM MNPOBOAWUTCS CUCTEMATUYECKM B CPOKM,
YCTaHOB/IEHHbIE NMUCbMOM MuHpuHa Poccun "O6 MHBeHTapum3auum 6u6IMoTeYHbIX (OHL0B"

ot 04.11.98 N 16-00-16-198.



- UCK/I0YaeT fiiTepaTypy W®3 (OHAA B COOTBETCTBMM C HOPMATUBHbLIMU
akTamu. Mpon3BoauT 0T60P HENPOPUBLHBIX N LY6NETHBIX U3LaHWIA.

- opraHu3yeT UK BefeT CnpaBOYHO-OMGIMOrpamyecknin - annapat: Kartanoru
(anaBUTHbIN, CUCTEMATUYECKWNIN), KapTOTEKM (CUCTeMaTUYECKYl) KapTOTEKy CTaTewu,
TeMaTnyeckme KapToTeKM), 3NeKTPOHHbIV KaTanor, 6asbl aHHbIX N0 NPOMUID TEXHUKYME;

- pa3pabaTtbiBaeT peKoMeHaaTeNlbHble 6ubnnorpaguyeckme nocobmus (CNUckKn, 063opsl
nT.n.);

- NpejocTaBnseT MHMOPMaLVOHHbIE PECYPCbl Ha pPas/IMYHbIX HOCUTENAX Ha OCHOBe
N3yYeHUs UHTEepPecoB 00y4YarLMXCA U UX MHDOPMALMOHHBLIX NOTpebHOCTeN;

- opraHm3yet o0Oy4yeHWe HaBblkaM He3aBMCUMOro 6MOGIMOTEYHOro MOJIb30BATENSA W
noTpebuTens uHMopMaLMu, COLENCTBYET WHTerpauum Komnaekca 3HaHWWA, YMEeHUin wu
HaBbIKOB paboTbl C KHUIOM 1 MHOpMaLueit;

- OKasblBaeT WHMOPMaLMOHHYK MOALEPXKKY B peweHun 3afady, BO3HUKaKOLWMX B
npouecce Mx yyebHoi, camoobpa3oBaTe/ibHOM M AOCYrOBOI AeATENbHOCTH;

- OpraHu3yeT MaccoBble MeponpuATUA, OPWEHTUPOBaHHble Ha pa3BuTUE 0OLLen wu
4YUTaTeNIbCKOWN KYNIbTYPbl TMYHOCTW, COAENCTBYET Pa3BUTUIO KPUTUYECKOTO MbILL/IEHNUS;

- OCyuWlecTBnAeT TeKylee WHGopMupoBaHue (AHWM WHGopmaunm, 0630pbl HOBbIX
nocTynfeHnin n ny6nmkayumin), MHGOPMMUPOBaHME PYKOBOACTBA TEXHUKYMa MO BOMpocam
ynpasieHns o6pasoBaTte/ibHbIM MPOLECCOM;

- BbINOSIHAET TemaTMyeckue, ajpecHble W Apyrve 6ubnanorpaguyeckme cnpasku,
cocTaB/nsieT MO 3anpocam CNUCKW NiuTepaTypbl, MPoOBOAMT 6ubnnorpaguyeckne 0630pbl,
OpraHn3yeT KHVKHbIE BbICTaBKMU.

- YAOBNETBOPSAET 3anpochbl NOMb30BaTeNIen U NHHOPMUPYET O HOBbIX MOCTYNNEHMAX B
o6rnbnnoTeky

- pacwimpsieT acCOPTUMEHT B6MBANOTEUYHbIX YCYT, NOBbILIAET UX KAYeCTBO Ha OCHOBE
TEXHWYECKOr0 OCHaLleHUsa 6U6IMOTeKM, KOMMbIOTEPM3aLMU UHHOPMALMOHHbLIX MPOLLECCOB.
MpegoctaBnseT NoOMb30BaTeNAM [OMOSHUTENbHbIE M/1aTHbIE YC/YrK, KOTOpble MOXeT
OKasblBaTb 6MbAnoTeka 6e3 yuiepba CBOE OCHOBHON feATe/IbHOCTU. MpeicKypaHT NNaTHbIX

yCNyr yTBepX/AaeTcs ANPEKTOPOM TeXHUKYMa.



1Y ¥npaBneHue. LLTaThI

8 O6ulee pPYKOBOACTBO [eATENbHOCTbIO OMOGNMOTEKM OCYLLECTBAAET AUPEKTOP
TEXHUKYMa.

9. PyKoBoACTBO OGMOGMMOTEKON OCYLLECTBNSET 3aBefyloWwmnin 6M6IMOTEKON, KOTOPbLIN
NOAYMHAETCH [UPEKTOpY TeXHUKyMa W SBAAETCA 4Y/IEHOM Nejarormyeckoro coseta
TEXHUKYMa.

3aBeayloLWmnin 6M6NMOTEKON HeceT OTBETCTBEHHOCTb 3@ BbIMOSIHEHME BO3/10XKEHHbIX
Ha 6ubnMoTeky 3agady W (YHKUWA, ONpefeneHHbIX AO/MKHOCTHOW WHCTPYKUMEN, 3a
COCTOSIHME TEXHUKM 6e30MacHOCTU, OXpaHy TpyAa U NPON3BOACTBEHHOW CaHUTapuu; faeT
pacnopshkKeHuss W ykasaHusa, o06s3aTenbHble ANn4  COTPYAHWMKOB  6GMOMMOTEKU, 1
OCYLLECTB/IAET NPOBEPKY UX UCMOJSIHEHUS.

10. PabOTHUKM OWOIMOTEKM Ha3HA4alTCA Ha  AO/DKHOCTb, MepeBOAATCS U
0CBOOOXAAOTCA OT AO/MKHOCTU AUPEKTOPOM TEXHMKYMa MO MpeACTaB/EHWUI0 3aBeAYHLLEro
61BNNOTEKON.

11. CTpyKTypa W LWTaTHOe pacnucaHve OMOBNMOTEKN YTBEPXAAKTCSH [AUPEKTOPOM
TEXHMKYMa B COOTBETCTBMM C pPeKOMeHAyeMbiMu  MMUHUCTEPCTBOM  06pa3oBaHus
HOpMaTMBaMMm.

12. Pacxofbl Ha copgepxxaHue 6MOAMOTEKM MpedycMaTpuBaloTCs B 00WEN CMeTe
pacxofioB TexXHUKyMa. PyKOBOACTBO o0b6ecrneynMBaeT rapaHTMpPOBaHHOE (MHAHCMpPOBaHWe
KOMMNEKTOBaHMSA,  npuobpeTeHUss  06OPYAOBaHWUA,  3N1EKTPOHHO-BbIYUC/IUTENLHOW 1
KOMMPOBaNbHO-MHOXUTENbHOW  TeXHUKKW; o0b6ecneymBaeT OUOINOTEKY Heob6XoAMMbIMU
MOMELLEHNAMWN B COOTBETCTBMM C AENCTBYOLWMUMM HOPMATUBaMMU.

13.bnbnnoteka BefeT 4OKYMEHTaLMI0 U y4YeT CBOei paboTbl, NpeacTaBaseT OTYEThI U

nnaHbl pa6OTbI B YCTaHOB/IEHHOM MOpPAAKE.

Y lNMpaBa 1 0683aHHOCTN

14. PaboTHUKM BUOGNNOTEKM MMEKT Npaso:
- CaMOCTOATEeNIbHO  OMpefensTb COAepXaHMe W KOHKpPeTHble  (hopMbl  CBOEW
[eATeNIbHOCTM B COOTBETCTBUM C UeNsMM M 3ajavyaMu, yKasaHHbIMW B TMONOXeHUN O

OMONNOTEKE;



- MpeAcTaBNATb Ha PacCMOTPeHWe U YTBEPXAEHWE AUPEKTOPY TEXHMKYMa MpPOEKThbI
JOKYMEHTOB:  MNpaBuia  Monb30BaHWA  6GMOGMMOTEKOM, nNoMoXeHne 0  6GUbBANOTEKE,
[AOMKHOCTHbIE MHCTPYKL MKW, NPENCKYpaHT NAaTHbIX YCAYT U ap.;

- pa3BuBaTb CUCTEMY MAATHbIX YCAYT;

- OonpefensATb B COOTBETCTBMM C MpaBuMAaMu MNOMb30BaHUA OGUONMOTEKON BUAbI W©
pasMepbl KOMMeHcaunn yuepba, HaHECEHHOr0 NOJIb30BaTeNAMMU;

- 3HAKOMUTbCS C Y4eOHbIMM NaHamMn M 06pa3oBaTe/ibHbIMU MpOrpamMamMmmn TeXHUKYMa.
MonyyaTb OT CTPYKTYPHbIX MOApa3feNieHnin TeXHUKyma MaTepuanbl W CBeAeHWUS,
HeobXxo4MMble ANS peLleHns NOCTaBAeHHbIX nepes 6M6AMOTEKON 3afavy;

- NPeAcTaBnATb TEXHUKYM B Pas3/INYHbIX YUPEXKAEHUSX W OpraHM3auuax B npegenax
CBOEl KOMMNEeTeHUUN, NpUHUMaTb yyacTue B paboTe KOHMepeHLUiA, COBELWaHNIA U CEMWHAPOB
no sonpocam 6M6AMOTEYHON U MHPOPMALMOHHO-6MBAMOrpatinvyecKor AesTENbHOCTHY;

- BECTM B YCTaHOB/IEHHOM TMOPAAKE Mepenucky Cc Apyrumum 6mbnmotekamm u

opraHm3auusamu.

15. PaboTHUKM 6M6NMOTEKN 0653aHbI:

- 06ecneynTb NMOMb30BaTENAM BO3MOXHOCTb PaboThbl ¢ MHOPMaLUOHHLIMU pecypcamu
61MbNNoTEKN;

- UIH(hOpMMPOBaTbL NOMIb30BaTeNeil 0 BUAaxX NpeaocTaBisgemMblX 6M6INOTEKON YCAyr;

- 06ecneynTb Hay4YHYH opraHusayuto PoHA0B ¥ KaTanoros;

- (hopMupoBaTb (YOHA B COOTBETCTBMMW C YTBEPXAEHHbIMU (hefepasbHbIMU MepeyYHsAIMM
yyeOHbIX  M3daHW, o6pa3oBaTefibHbIMW  MNporpaMMamnm  TeXHWUKYMa, WHTepecamu,
NOTPE6HOCTSAMM U 3anpocammn BCEX KaTeropuii Nonb3oBaTenei;

-COBEpPLUEHCTBOBATb MHOPMaLNOHHO-6M6norpanyeckoe 7 6n6mnoTeUHoe
obcnyXKmBaHue Nosib3oBaTeneil;

-obecneymBaTb COXPaHHOCTb (hoHAa On6noTEKMN. PaboTHMKM
OMbNNOTEKN, BWUHOBHble B MNPUYMHEHMM yuwepba 6MOGAMOTEYHOMY  (DOHAY, HecyT
OTBETCTBEHHOCTb B NOpsLKe, NPeayCMOTPEHHOM AeNCTBYIOLW MM 3aKOHOAATE/IbCTBOM.

- OTYNUTBLIBATLCA B YCTAHOB/IEHHOM MOPSAKE Nepes AMPEKTOPOM TEXHUKYMA;

- NoBblWAaTb KBGJ'IVIdJI/IKaLI,VII-O.



Y1 MpaBa 1 0693aHHOCTX MoNb3oBaTesieil 6M6INOTEKN

16. Monb3oBatenn 6GMGINOTEKM MMEIOT MpPaso:
nony4yatb  MOJMIHYK  WHGoOpMauuiw O  cocTaBe  OGUGAMOTEYHOro  (POHAQ,
NH(OPMALMOHHbIX pecypcax v npefocTaBaseMbliXx 6M6IMOTEKON yenyrax;
- N0/1b30BaTbCA CNPaBOYHO-6MBNMOrparuyecknm annapatom 6MGINOTEKN;
nony4vyatb KOHCYNbTaUMOHHYH MOMOWb B MNOUCKE W BblbOpe WCTOYHMKOB
NH(opmauuu

- NoslyyaTb BO BPEMEHHOE NO/Ib30BaHMEe Ha abOHEMEHTe U B YATaSIbHOM 3aJie MnevaTHble
n3gaHunsa, ayanmoBu3syasnbHble LOKYMEHTbl U 4pyre UCTOYHUKN MH(OopMaLunm;

- ony4yatb TemMaTu4yeckue, paktorpauueckue, yTouHawowme n 6mbnmorpauyeckme
CNpaBKW Ha OCHOBe (hoHAa 6M6ANOTEKMN;

- nony4yatb  KOHCY/NbTauMOHHYK nomowb B paboTe C uMH(opmauumendn Ha
HeTpaAULUMOHHbLIX HOCUTENAX MPU MNONb30BAHUN 3M1EKTPOHHbLIM U UHBIM 060pYA0BaHNEM;

- y4yacTBOBaTb B MepONpuUATUSAX, NPOBOAUMbIX GUBINOTEKONA;

- NO0Mb30BaTbCA MNAATHbIMW YyCnyramu, MNpefocTaBAsieMbIMU GMOGANOTEKONM, COrnacHo
MONOXEHUIO O MNATHbIX YCNyrax, yTBepXAeHHOMY ANPEKTOPOM TEXHUKYMA,;

17. Monb3oBaTenn 6U6NMOTEKN 0653aHbl:

- co6ntoaaTh NpaBuaa NONb30BaHUS 6GUGINOTEKON;

- 6epeXXHO OTHOCUTbCA K MPOM3BEAEHMAM neyaTun (He BbIpblBaTb, He 3arubatb
CTpaHuL, He fienaTb B KHUrax nog4yepkKnMBaHUim, NOMETOK), MHbIM AOKYMEHTaM Ha pasinyHbIX
HOCMTENAX, 060pyA0BaHNIO, MHBEHTAPIO;

- MOAJepXuBaTb MOPALOK pacCTaHOBKM [OKYMEHTOB B OTKPbITOM [OCTyre
OMBIMOTEKMN, PACNONOXEHNA KAPTOUYEK B KaTanorax u KapToTekax;

- ybeguTbCca nNpu  MOAYYEHUM [OKYMEHTOB B OTCYTCTBUMM [eeKToB, a npu
06Hapy>XeHUM nponHgopmMupoBatb 06 3TOM paboTHUKA GMO6NMOTEKN. OTBETCTBEHHOCTb 3a
O06Hapy>XeHHble AetheKTbl B ClaBaeMbIX 4OKYMEHTaxX HeceT NOCNeAHUIA NONb3oBaTe Nb;

- pacnucbIBaTbCA B UNTATE/IbCKOM (hOpMyspe 3a KaXKAbl NONYYEHHbIN JOKYMEHT

- BO3Bpawartb AOKYMeHTbl B OMG/IMOTEKY B YCTaHOB/IEHHbIE CPOKU;

- 3aMeHATb [OKYMeHTbl OWOGIMOTEKM B Cc/lydae WuX yTpaTbl WM NOPYM UM
paBHOLEHHbIMM U160 KOMMEHcUpoBaTb yuwepb B pa3mepe, YCTAHOB/IEHHOM MpaBuiaMu

No/sb30BaHNA 6MONNOTEKON;



rateCa ¢ OGMONMOTEKOW NO WUCTEYEHUM CcpokKa O6y4eHMs



